General Use Guide:
Tribal Member Email
Basic User Guide



1. Go to http://outlook.office.com/mail/

2. Login with your tribal email account: ex mmousel1234@soboba.onmicrosoft.com
(FirstInitialLastName4digitRolINumber@soboba.onmicrosoft.com)

Outlook

B® Microsoft

Sign in

to continue to Outlook

Email or phone

Can't access your account?

Sign in with a security key (7)

3. Enter your password:

Outlook

B® Microsoft
< mhaner@soboba.onmicrosoft.com

Enter password

Fassword

Forgot my password

4. Once logged in your screen will look like this, any emails you have will be in your Inbox:


http://outlook.office.com/mail/
mailto:mmouse1234@soboba.onmicrosoft.com
mailto:FirstInitialLastName4digitRollNumber@soboba.onmicrosoft.com
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Folders
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Deleted ltems
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Archive

Motes
Conversation Hist...

New folder

Groups

New group

Discover groups

Manage groups
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Undo
£ Focused =7 Other Filter ~
Steven Nino S 0
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Sounds like a plan, we can close this out to...

Microsoft on behalf of your organization
Account information for ne... Wed 1:11 PM
A user account has been created or modifie..

Microsoft on behalf of your organization
Wed 1:06 PM
A user account has been created or modifie..

Account information for ne...

Microsoft on behalf of your organization
‘Wed 1:04 PM
A user account has been created or modifie...

Account information for ne..

Microsoft on behalf of your organization
Account information for ne... Wed 1:01 PM
A user account has been created or modifie...

Microsoft on behalf of your organization
Account information for ne... Wed 12:57 PM
A user account has been created or modifie..

This week
Microsoft Outlook e 0
> Test2 Tue 9:57 AM

Your message to mhaner@gmail.com could...

Microsoft Outlook: Michael Haner 5
> Re: test Tue 717 AM
Your message to MHaner@soboba-nsn.gov...



6. Click on a message in the list to read it, once you click it the message will show on the right:

_ —— _

= Tl Delete = Archive & Junk v < Sweep B1 Moveto ~ <7 Categorize ~» (D Snooze ~ 9 Undo

~  Favorites () Focused = Other Filter ~ test

£ Inbox ° Steven Nino o @ Michael Haner <MHaner@soboba-nsn.gov>
> Accounts Wed 5:19 PM Tue 6/30/2020 T:01 AM

B Sentltems Sounds like a plan, we can close this out to.. To: Michael Haner

4 test
& Drafts

Add favorite Michael Haner

mm Microsoft on behalf of your organization SR. SYSTEM ADMINISTRATOR

Account information for ne... Wed 111 PM (931) 654-5544 ext. 4258
~  Folders A user account has been created or modifie... MHaner@soboba-nsn.gov
O Inbox am  Microsoft an behalf of your organization I“FORM";I:” T:C”NDL‘)GV
W= Account information for ne... Wed 1:06 PM sggng 504:7.3: .]Sanllatgeg,;fzssz
; 0. Box an Jacinto,
A user account has been created or modifie... ST JUNE 19, 1883 !
£ Drafts o a wunw s0boba-nsn. g0y
5 NOTICE: This communication may contain information that is proprietary, privileged, confidential, or otherwise legally exempt
B Sent ltems = Microsoft on behalf of your organization from disclosure. It is intended exclusively for the use of the individual or entty fo which itis addressed. If you are not the
Account information for ne... Wed 1:04 PM intended recipient, you are nol authorized to read, print, refain, copy, or disseminate this message or any part of i. If you have
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7. Tosend a message click on new message, currently you can only send to email addresses ending
in @soboba-nsn.gov or @soboba.microsoft.com.
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